CDMPR Data Entry and Reporting Software

Data Entry and Reporting Software
Monthly Progress Report of

Community Development Works

All the necessary corrections as reported by data bank section at head
quarter are incorporated in this revised COMPR data entry, data validation and

reporting software.
Part-1: Instructions for Installation of Software

A. Installation of Data Entry and Reporting Software

Steps:

(1) After downloading the revised software in the computer, double click on software
Setup icon, software will be installed automatically.

(2) At last, click on Finish Button and close all the opened windows.

(3) If the software is revised then it will replace the old software installed earlier, but

the data files will remain safe and unchanged.

B. How to start

On successful installation of the Data Entry and Reporting Software, a new

shortcut icon will be created on the desktop. On double clicking the

shortcut icon the following screen will appear: -
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User Login
" 1 District
Login identification |:‘ (" 2 Division
" 3 Head-Quarter
Login Name J i
e Ol —
Password |:‘

Select the District for district level user and Division for Division Level user to
enter into software’s main menu. After successful login the main menu will

appears as in next page:-
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CDMPR Data Entry and Reporting Software

The details of links displayed on the above screen are as follows: -

Links

Detalil

‘ i w8t e A T T

Click on this link to start new data entry

‘ e il 31 2reT edit 7

Click on this link to view / edit previously filed entries
of Monthly Progress

| oIt Wty &5t B1eT BiEe Wi

At head quarter level the data files in the form of data
backup received from division level offices is to be kept in
the predefined data folder created by data entry application.
To consolidate Achievement data files click on this link.
After completing the file merge process achievement data
may be viewed by clicking the button made for
Achievement Data Entry.

‘ e R ) 3TET Sort 7

If data entry is not done in a sequence of Month, Year or
Table then Click on this link to sort the data file.

‘ Data Validation Program =eig

Click this link to run the Data Validation Program. Data
Validation Program is used to remove the errors left during
Data Entry.

IR WITd 1 STeT 330

Click on this link to take the month and year-wise backup
of entered data of Monthly Progress. The district and
division have to select their district/division code, desired
month and year from the dropdown list displayed. If data is
present for the selected query then a data file will be
generated on desktop in a folder named
“AchivementDataBackup” having name
“mrferer_wmifa_ATe o wuemusa_feqie_wmwa.csdb”. The above
file will be copied by district and sent to concerned
division. After scrutinizing and verifying the data files
received by district, the division will be sent it to the Data
Bank Section at HQ. The Head Quarter will accept the data
files sent by the Divisions only.
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Monthly Data Backup

Click on this link to take the month-wise backup of entered
data of Monthly Progress. The district and division have to
select their district/division code, desired month and year
from the dropdown list displayed. If data is present for the
selected query then a data file will be generated on desktop
in a folder named “AchivementDataBackup” having

name ‘wiferes_wiia_"re_a¥_sHug/muee_faqie_awa.csdb”.  The
above file will be copied by district and sent to concerned
division. After scrutinizing and verifying the data files
received by district, the division will be sent it to the Data
Bank Section at HQ. The Head Quarter will accept the data
files sent by the Divisions only.

Annual Data Backup

Click on this link to take the annual backup of entered data
of Monthly Progress. The district and division have to
select their district/division code, desired year from the
dropdown list displayed. If data is present for the selected
query then a data file will be generated on desktop in a
folder named “AchivementDataBackup” having name

“miferes_wifa o wAuemuee femte wwa.csdb”. The above file

will be saved as backup in computer’s hard drive or USB-
Drive in District/Division office for further use or if asked
by Head-Quarter

‘ FTET 3- 310 Fivey A WY ‘

To go into the backup folder directly click on this link.

T e A At wivw R AR

Click on this link to view the monthly progress report
based on entered data.

‘ a1ty wifa 13121 Uplaod / Download Eﬁ‘

Click on this link to Upload/Download the monthly
progress report data on server.

‘ Tif¥® &1 W g1t Delete &% ‘

If necessary use this link to delete the data file.

To exit from main program, click on this link.
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Part-2: Instructions for Operating Data Entry Software:

In the Revised CDWMPR data entry and reporting software, the Entry of
Annual Target value is allowed only in the month of April of each financial
Year. In the rest of the months the column of Annual Target will be protected.
The Annual Target Data may be changed if necessary, by editing the target values
entered in the month of April of each financial year. Therefore, the data of Annual
Targets is allowed to fill only in April month and for rest of the months from May to
March, the target values will be filled automatically based on values filled in April
month. The Monthly Progress values must be filled accordingly from April to March
in each financial Year. The Cumulative Progress value is protected and auto
calculated based on previous month’s progress value.

Entry of Monthly Progress:

Primary ldentification

After clicking A B e Ot link, the
following screen will appear to capture data of monthly progress.
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Select the district code, division code, month, and year and department/table code
from the dropdown list. After completing the entries of primary identification second
screen for capturing annual targets data will be appeared.

Monthly Progress Data Entry Form:-

In the monthly progress data entry form data should be filled item-wise. The item
names their code and units will appear automatically as the operator moves from one
row to another by pressing "Enter" button. Data must be saved by pressing the
"Enter" button till the end of the questionnaire. After finishing the data entry of
table-1 the cursor comes automatically on department/sector code dropdown list to
start data entry of next table with previously filled id particulars. If data entry of all
the tables starting from table-1 to table 23 for a month and financial-year is
completed by a district, then to start next month’s entry id particulars must be
changed by pressing F7 key of Key-Board.

Instructions for Data Entry of Monthly Progress:

1. For data entry of monthly progress select the district code, division code, month,
year and department/sector code then start item-wise data entry of the selected
department/sector.

2. For example: The entry of monthly progress values of the financial year 2020-
21, enter the monthly achievements of the items of the selected department/sector
starting from April 2020 and subsequently for all months of the financial year the
same process is to be followed.

Steps to view Monthly Progress Data at Division offices received
from Districts:-

Step-1: Merging the data files:

The data file merge utility is included in this software to merge multiple
CSPro data files into one data file. The new CDMPR data backup utility generates
data backup files in “.csdb” format (CSPro data base). These “.csdb” files received
from District level offices must be kept in separate folders. The Year and Month
wise folder must be created to keep the backup of Monthly Progress data at
Division Offices. Then these files must be placed in predefined data folder in
"C:\UPMPR17\inputdata\achdata' for Monthly Progress. The steps to merge the
data files are as follows: -
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1. First of all, collect and store all the Monthly progress data files in a separate
folder.

2. Month wise separate folders must be created to store the Monthly Progress
data backup files.

3. Copy all the Monthly Progress data files into
"C:\UPMPR17\inputdata\achdata'" folder existing in C:\ drive

4. Then click on Rt S link to merge the Monthly
Progres data files. A screen will appear confirming the successful merger of
data files.

5. If the data files are not duplicate then all the distinct files will be merged into
one single file and moved automatically to original data folder named
“achdata” in C:\UPMPR17 folder.

6. Do not try to merge the duplicate data files.

User- Bar
At the top of data entry screen User-bar displaying the different buttons is available.

STOPDATAENTRY | PREVIOLSSCPEEN | NEAT SOREE | FULLSCREEN | CAVEPARTIAL | CALCULATOR | GOTO PEPORT COHPARE DATAFROMPREVOUS HONTH | CHANGELOGIN PESSHORD
The buttons and their actions are described in the following table:-

Menu Button Action

| STOP DATAENTRY \ Click the button to stop the data entry

Click the button to go to previous screen only if a single

FREYIOLS SCREEMN .
| | entry is already done
| N T | Click the button to go to next screen only if a single entry is
already done
| FULL SCREEN | Click the button to maximize the screen
| e EAR L | (I\Z/Ilgtzjl;)the button to save the case in partial (Incomplete
| CALCULATOR | Click the button to open calculator application of computer
| GOTO REFORT | Click the button to open report application of CSPro

Click this button to compare the current month data from

| COMPARE DATA FROM PREVIOLS MONTH | previous month

| ExT | Click the button to exit from data entry menu

| CHANGE LOGIN PASSWORD | Click this button to Change the Password

7
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Basic operations during data entry and working with CSPro environment: -
To Add a Case

1. When you click on | i wf <A are gt link in main menu for the
first time, by default a new case will open. Now you can start entering data
till end of the case. If you have completed the data entry for a case and want
to add a new case press Ctrl+A or from the Mode menu, select Add Case as
shown in figure-1 below.

2. Press Ctrl+A: or from the Mode menu, select Add Case or click on the B=
toolbar to begin adding cases as shown in figure-1 below.

[ |
File Mode Edit Navigation View Options Help
= 8. % B ?

File

||Add]

Figure-1

3. This will begin a new Add mode session as shown in figure-2. You may add
as many cases as you like. The list of entered cases will be shown on the
case tree on the left side as shown in figure-2.

a
File Mode Edit MNavigation View Options Help
@ E_*FE num ?
STOP DATAENTRY PREVIOUS SCREEN NEXT SCREEN

File |
HERAR-HERAYR HUSH- 30T-1819-01-BW

Figure-2
If you have started keying a new case, but have not finished keying
the ID for that case, pressing Esc or Ctrl+S will show you a dialog, asking if you

8
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want to discard the changes you have made, or cancel the stop request as shown in

Figure-3: - ) )
Stop Adding X
| Cancel | Help |
Figure-3
4. If you have started keying a new case and have finished keying the 1D for

that case the partial save button will be active. Selecting it will save the
case and indicate it is partially saved from add mode as shown in figure-4: -

Stop Adding )

Dizcard | Cancel | Help |

Figure-4

To Enter Data

1.

When you begin entering data in a new file, CSEntry will automatically
show the first requiring data entry filed.

In this software as you move from one field to another, required information
related to current field will be shown on top of each data entry screen.

After entering data for each field, the operator would have to press the
<Enter> key to advance to the next field.

When entering in decimal numbers, you must always key a decimal
character to move to the decimal part of the entry.

If the keying field data capture type is Radio Button, then you must select
one radio button out of appeared.

In any case, you can press Enter to move to the next field if the current field
is not filled up or not applicable. Your application may have been designed
with skip logic. This means the system may move you automatically
depending on the values you key and the underlying logic. You may
continue to key data and move forward until the end of the case, or you may
use other keys to move around a case before you finish it.

As you move from field to field, the status bar at the bottom of the screen
shows you the name and occurrence number of the current field.
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Navigating the Form

1. If you finished the data entry of a case, you can move to the next available
from using the navigation button available on the top of each data entry
screen.

STOPDATAENTRY I PREVIOUS SCREEN I NEXT SCREEN I FULL SCREEN I SAVE PARTIALI CALCULATORI GOTOREPORT COMPARE DATA FROMPREVIOUS MONTH I CHANGE LOGR PA33WORD

You can move to next screen, go back to previous screen, show full
screen mode by clicking the respevtive buttons. You can add row after,
insert row before or delete current row by using the butoons provided. You
may also save the case and exit from data entry of a current case.

2. If the information of any block is not required, you can move to next block
by pressing the Enter Key twice. You cannot navigate to next block if
you are in the middle of the block.

To Finish a Case

1. Normally you finish a case when you have completed entering all the items
of a forms in the case. CSEntry asks you whether you want to accept the
case or not. If you accept the case, CSEntry immediately writes the case to
the data file.

2. By entering data when you reach at the end of the questionnaire or case the
following window will appear asking you to save the current case or not. By
pressing the YES button your current case will be saved.

C5Pro Data Entry

'9' Accept this case?

10
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To Save a Partially Added Case

1.

2.

In order to save a partially created case, two conditions must be met.

During keying if you attempt to exit from your case, the Partial Save button
will appear on the Stop Adding dialog box.

The second condition is that you must have finished entering the ID for that
case, after entering the ID if you decide to exit from your case, the Partial
Save button will then be enabled on the Stop Adding dialog box. Choosing it
will save the case, remembering the field your cursor was on last and
returning you to this field when add is resumed.

If you have begun keying a new case, have finished keying the IDs for that
case, and partial is allowed: the partial save button will be active. Selecting it
will save the case and indicate it is partially saved from add mode by the

icon ® in the file tree as shown in figure-5

W CSEntry (Application: ach - Data: achdata.csdb)
file Mode Edit Navigation View Options Help
= 8, @8 ?

1d-1819-01-319

Figure-5

To Modify a Case

1.

If you want to start modifying cases, press Ctrl+M; or from the Mode
menu, select Modify; or click on the toolbar = 1o begin modifying.

Each time you open the already entered case, the case will be opened in
modify mode.

This will begin a new Modify mode session, or pick up where you last left
off, if this was a partially modified case. You may move through cases
viewing as many as you like, but once you begin modifying a case, you must
finish the modify session before you can begin viewing another case.

The session will end when you stop modifying the current case. You can
stop modifying a case by finishing it, or partially saving the modifications.

11
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5. Partially modified cases are marked with ¥ in the file tree. You can modify
these cases as well as any other completed cases. You cannot modify
partially added or verified cases.

6. It is advisable to save the data by pressing the Enter Key Button moving
from one item to another till the end of a table and finally accepting the case
but you may press F12 key of the keyboard of a computer to save the case at
any state of data entry or modifications.

To Delete a Case

1. Make sure you are not in Add, Modify, or Verify mode. You may
need to stop (Ctrl+S) data entry first.

2. From the File Tree move the highlight bar to or click on the case 1D
you want to delete.

3. Press Ctrl+Del or from the Edit menu, select Delete Case.

To Change Case Ids

1.Select the case whose IDs you wish to change.
2.Key in the new IDs.
3.Save the case.
Note: CSEntry will ensure that no two cases in the same data file have the same
IDs.

To Stop Data Entry

1. To stop data entry press Esc or Ctrl+S; click ™ lon the toolbar; or from the
Mode menu select Stop. If you are already stopped this function has no
effect. Stopping add, modify, or verify will make an entry into the operator
statistics file.

2. If you are at the beginning of a case or have not made any changes, the
session will end immediately.

3. If you have started, but not completed entry/modification of a case, two or
more of the following choices will appear depending on the mode of data
entry and whether partial save is allowed:

4. Partial Save - Partially save the changes you have made so far and
remember the field you are on, so you can complete the work later.
Available only if partial save is possible. To save the case partially, all case
id fields must have been filled.

12
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5. Finish - Finish the case and save the modifications you have made.
Available only in modify mode.

6. Discard - Discard all the changes you have made since you opened this
case. Always available.

7. Cancel - Cancel this operation and return to entering the case. Always
available.

8. You can add new cases, modify previously filled cases, delete any case
by selecting and right clicking the desired case as displayed in Figure-6:

Figure-6
Data Backup:

Data backup utility is provided in the software for the purpose of
sending data from district level offices to Division offices after completion of data
entry work. Two separate types of data backup are provided in the software one for
District level and other for Division level. Provision of Annual Backup is also
provided in the revised software.

e Monthly Progress Data Backup
T Wt F1 STe1 8%-30

After clicking ‘ ‘ link on main screen, a
separate screen will be displayed asking to select Distrct code , month and Year for
district level backup and division code month and year for Division level backup.
After selecting the desired query the data backup is created in the form of data file
with “.csdb” extension in the folder named ‘“AchivementDataBackup” on

desktop with file name of the format “wmfre_wnifa are o SU=z/mvea faaiew wwa.csdb”.
The sample of backup file generated is shown below: -

e A Wi _3iHe_1819_FeaFqE_01_07_2019_11_00_56.csdb

T2 Oiie_WeTid_afie_1819_thaarg Husel_09_07_2019_14_03_55.csdb

13
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Note:

It must be ensured that data is filled correctly and validated in all
respect before taking the Data backup. Once data backup for a particular
month is executed, the data file for that month get freezes and is not allowed
to view/edit further. This data file can only be edited only in division and
Head-Quarter. Therefore, district must be careful before taking data backup.

The monthly progress data of each month must be sent by concerned
Districts to their Division offices and after completion/scruitinization of data
entry work by Division offices data must be sent to HQ. The above generated
backup files must be sent via e-mail by district offices to respective Division
office and by Division offices to the head quarter. Backup files will not be sent
by districts direcltly to the Head Quarter. Only the backup files sent by divisions
to the Head Quarter will be accepted.

14
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Part-3: Instructions for Report Generations at District
and Division
Types of Report generated in CDWMPR reporting software

Mainly four types of reports are generated in CDWMPR software: -
1 State Level Report

2 Division-wise Reports

3 District-wise Reports

4 Department-wise Reports

Steps to generate Report
1: State Level Report

To generate State level report the steps are as follows: -
1) Select code "00" for Uttar Pradesh from dropdown list
2) Select month code from dropdown list
3) Select year from dropdown list
4) Select table/department code from dropdown list

g ﬁ'\ﬁ'ﬂ' W Select Department

00 SO

« 0 T

02 TSP e e W (STE0Se 0uHo)
03 g faHm

4 FgE T EE IEEE

I 05 o
06 gufEm

HIE 07 5=

v 201¢ 03 PRETEgREE

09 weftor et fag,

afere1/faumr 10 e

o1 e O
12 FEEmEYEE)

=
[

13 wmeEm
ENTER 1 TO GO BACK TO MAIN MENU |:| " 14 wE@ma

" 15 @y T URER Sem
ENTER 2 TO GO TO NEXT MENU

" 16 famem
ENTER 3 TO EXIT FROM MENU " 17 UaTEd U JEi s

" 18 FH Sedmm

19 =9 e @ geER
C 20 iwee wet
2 e

2 Rk e
23 vdEEd
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2: Division- wise Report

To generate Division-wise report the steps are as follows: -
1) Select code for desired Division from dropdown list
2) Select month code from dropdown list
3) Select year code from dropdown list
4) Select table/department code from dropdown list

HUSH Flﬁ'ﬂ' W Select Department

00 "=
« 0 BE
02 TUSiedanEs SheEe W (STE0Eeg 0UH0uT0)
03 o
" 4 GgFTEEE SIan
05 TEEEA
06 Tufaewm
07 ==
08 Tt oy s
09w TR e,
10 T TS
11 Ee g g
" 12  FEEEEYETE)
13 wWEIEE
" 14 Hgwmar
" 15 =g Id UNGR Sed
ENTER 1 TO GO BACK TO MAIN MENU D 16 e
" 17 T g A s
" 18 FE @
ENTER 3 TO EXIT FROM MENU " 19 o e TE EER
20 IEeaE Sl
21 e
2 veEE A aa
23 3w EEd

& | 2| =

4 3
o 8 &l
o -
[

)

arferes1/faym

=]
[

ENTER 2 TO GO TO NEXT MENU
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3: District wise Report

To generate District-wise report the steps are as follows: -
1) Select code for desired Division from dropdown list
2) Select district code for from dropdown list
3) Select month code from dropdown list
4) Select year code from dropdown list
5) Select table/department code from dropdown list

HUE Wiy R

Select Department

00 Tm=

0 P

02 UEiEd aeAEs T W (e ouH0T)
03 TRy

" 4 FEATE G ITEE
" 05 TIEEA

06 Tuies

07 ==

08 fel oy e

09 T afig Ay,
10 FErTd o SE e
11w e aEgE

" 12 TEEEYETE)
13 wEESgE

" 14 FE@m

15 wgreg Td ohER weam
16 fEam

SHUq

TE
EL]

arferr/faumT

o B & B S
M= | [
[

ENTER 1 TO GO BACK TO MAIN MENU

L]

ENTER 2 TO GO TO NEXT MENU 17 o g e
" 18 99 Fedm

ENTER 3 TO EXIT FROM MENU 19 9 o™ T OETER
O - o
21 gy Rem
22 el e aa
~ 23 e
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4: Table/Department-wise Report

To generate Table/Department-wise the steps are as follows:-
1) Select code for desired Division from dropdown list
2) Select district code for from dropdown list
3) Select month code from dropdown list
4) Select year code from dropdown list
5) Select table/department code from dropdown list

?ITFQ“H"I'/%‘J-H?T -aﬂw Select Department

00 T ahen

&M Fw

0?2  UstEd TetEs TR U (Sroee oTaodtn)
03 @ Aum

" 04 TEF UG HE SEET
05 TEEEH

06 g BEm

07 T=

08 feit oy RiEg

09 T AT
10 T o T

C 11w e A
12 sEEEEYEE)
13 EmagE

" 14 wE@Ema

15 ey TE ohER dem
16 faen

ENTER 1 TO GO BACK TO MAIN MENU D €17 TaEE O I =@

&l = e
B e

%i
:
i

ENTER 2 TO GO TO NEXT MENU 18 e e

19 9 AW T gEER
ENTER 3 TO EXIT FROM MENU o
21 = faEs
22 vk e
(" 23 vd o=
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5: Generated Report Layout

The layout of Report generated is shown as image below:-

Print / Download Report Export To Excel

AR W Ulddad 3R Ual

faUrTRldeR: 02- Udbldpd drexes H-1sHe WU (350 s 0uHol0)

ERECHLE

HUsq; TRs Avsd

Hig: 3

T 1819

oiie il faawor
g =L 1 aifife wag | wfem it | witw wifa | wfe=a
(01) 1Y wTien (STeaTan =) (3) HfE Searm S TR 750.00 80.00 50.00 10.67
(02) - Wi (sm=ifed 8awa): (@) a-ie<u 1s aRETE fem | gaem 650.00 70.00 70.00 10.77
(03) 127 wife: (sM=ETied A=wm): (M) 9O Sae e R 550.00 £0.00 60.00 10.91
(04) -2 e (SM=BIied S9a): (4) TFed fai EECUES 450.00 50.00 50.00 1.1
(05) 1-Hifee sTfer: (em=sTfEa AFww): (5) ITFTHI FRm 350.00 40.00 40.00 11.43
(06) 1-+iife wifey: (smETfET dAwa) (3) IR o TN A4 fdaw | 250 00 30.00 30.00 12.00
(07) 2-TTHI&d UNaR: (&) 00/ I 150.00 20.00 20.00 13.33
(08) 2-TTHTaG IaR: (@) JE= FeE 75.00 10.00 10.00 13.33
(09) 2-TTHId dgfvar: @) gt ste 225.00 30.00 30.00 13.33

6: How to download/ print Report

1) Click on the Print/Download Report Button on each HTML Report page.

Print / Download Report || Export To Excel

ARY® Wi Ufdded SR Uy

[AURT—EER: 02- Udldd dlexRl| Click This Button to View/Print report
EEECH B

HUST: B3 HUSA
g S

ay: 1819
IR Tt faamor
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2) After clicking the | it/ Pownload Report ' button the following screen is

displayed

Print 4302018 wiftes W ofde o
Total: 2 sheets of paper

m Cancel
Change...
Pages . Al
faumAae: 14- SeFHIRal
SIE: UERAYR
AUST: WERAYR AUSH
Color -
g A
T 2018
<+  More settings mmﬁm
Print using system dialog... (Ctri+Shift+P) bl il e i il | whe
1-wewd 7 gfE | @en 817000 | 25.00 25.00 31
2.3 # gfg | e w3114 25.00 25.00 80.28

3) If you wish to print the report directly, click on ﬁ button

Print

Total: 2 sheets of paper

Cancel

L RICOH SP 200 DDST

Destination
Change.. Click th_is.Button to print report if
printer is installed and active
Pages ) All
e.g. 1-5, 8, 11-13
Copies 1

<+ More settings

20
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4) Alternatively, if you wish to download the report in PDF format, click on

Change...

button as described below: -

Print

Total: 2 sheets of paper

Primt Cancel

Destination U RICOH SP 200 DDST

Click this button to change
the mode from print to save

Change... >
Pages . All
eg. 1-5, 8 11-13
Copies 1

== Maore settings

Save as P

5) Click on
shown below: -

Select a destination

" button to change the mode from print to save as

| Q, Search destinations

Recent Destinations o

— RICOH SP 200 DDST

| | saveas 3DF\

Print Destinations Manage.. ()

Save as PDF

1 RICOH 5P 200 DDST

Click on Save as PDF button
to change the mode from print
to save

| Send To OneMNote 2010
PDF Converter Elite 2.0 Printer
1l Microsoft XPS Document Writer
Fax

| Adobe PDF
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6) Finally save the report in PDF format as shown below: -

Print
Total: 2 pages Click This Button to save report as pdf
format
Destination Save as POF
Change

Pages " Al
Margins Cefault ~
Options of| Headers and footers

Background graphics

7: Alternate Way to Export Report in Excel Format:
1) The report displayed after each quarry may be exported in excel format by

Export To Excel

clicking the button on the HTML page.

8: Important Points to Remember while generating CODWMPR reports

1. The data file must be present in C:\AUPMPR17 in the computer.
2. Google Chrome web-browser must be installed in computer to view and
download report as .pdf format.

Precautions:
1. Itis advised to complete data entry of single case in one sitting.

2. Data entry of a particular month must be done in a single computer only.

3. Single computer must be used for data entry.
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